
[image: image1.emf]








 

 
OUR PURPOSE:

It shall be the function of the Central Services Classified Senate to participate in the governance of the Foothill-De Anza Community College District; to actively collect, evaluate, and disseminate information for the classified staff; and to represent the collective interest of the classified staff before or on any governance or committee.

CHANCELLOR’S OFFICE

Central Services Classified Senate (CSCS) members provide direct support to the Chancellor’s office and coordinate all correspondences with the general public. CSCS members include:

· Assistant to the Chancellor

· District Communications Coordinator

BUSINESS SERVICES

The CSCS support staff in Business Services provide a variety of functions to assist the colleges in carrying out their goals and objectives. Many of the functions are related to 1.) Safety & Security, 2.) Business Services, 3.) Procurement, and 4.) Facilities and Operations. 

District Safety & Security staff are responsible for personal safety and security of staff, students, and the general public. 

The friendly staff in the Business Services offices provides service in the areas of accounting, budget, finance, grants, and payroll. They provide fiscal support services including accounts payable, accounts receivable, financial analysis, cashier services and general accounting services. They accumulate and distribute District-wide financial information, coordinate and develop budgets, monitor and review grants, and compute and distribute employee compensation. 

Material & Purchasing Services is the Central Purchasing Department for the District.  Senior Buyers and Buyers solicit competitive quotations or bids to procure goods and services.  Materials Services Warehouse Workers provide central receiving and operate a warehouse that stocks commonly used supplies and forms.

Plant Services and Operations personnel are responsible for maintaining the District and campus utilities, grounds, automobiles, equipment, buildings, offices and classrooms and all other real property of the District.  

CSCS members are employed in the following Business Services departments:

· District Safety & Security

· Accounting

· Accounts Payable

· Budget Operations

· Payroll

· Material & Purchasing Services

· Facilities & Plant Operations

· Auto Shop

· Construction

· Custodial

· Grounds

· Hardware

· HVAC

· Maintenance

· Plant Services Support Center

HUMAN RESOURCES

CSCS staff has many Human Resources responsibilities.  Human Resources, through Employment Services, provide the district with qualified applicants for positions available in the District. Human Resources is a service center for employees when questions arise about leave issues, employment opportunities and benefits concerns.

Human Resources includes the following departments:

· Benefits

· Employment

· Personnel Services

· Classification

EDUCATIONAL TECHNOLOGY SERVICES

The Education Technology Services (ETS) is committed to providing the tools and support for faculty, staff, and students to effectively use technology in their work and studies.  ETS provides a single point of contact for computing support services.  The teams work to ensure the computers, servers, systems, network, telephones, and instructional equipment continually operate.  By providing comprehensive information, data and research college administrators, faculty and staff can use these results for decision making, planning, evaluation and reporting.  ETS Functional areas include:

· Call Center

· Data Center Operations

· Foothill & De Anza Technical Services

· Information Systems

· Institutional Research & Planning

· Instructional Systems Design Engineering

· Network & Telecommunications

· Server Systems Administration
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