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Click on I Accept to start enrollment



Please answer the interactive
questions and click on Save &
Continue



Please complete dependent Interactive
Questions if adding Spouse and click on
Save & Continue



Please select the
Medical Plan & Tier level
of your choice, Scroll
Down & Click on Save &
Continue



Please select the Tier level of your
choice for Dental, Scroll down and Click
on Save & Continue



Dental plan and Vision plan are bundled, the
Tier level of Vision plan is aligned with dental
plan.



EAP is employer provided plan. 
Just Click on Save & Continue



Basic Life Insurance is Employer
Provided Just Click on Save & Continue



Basic Life for Spouse or Domestic Partner 
is Employer Provided Just Click on Save
& Continue (the dependent must be
covered under Medical and/or Dental/
Vision Plans



Basic Life for Dependent Child(ren) is
Employer Provided Just Click on Save
& Continue (the dependent must be
covered under Medical and/or Dental/
Vision Plans



Basic AD&D Insurance is Employer Provided
Just Click on Save & Continue



Basic LTD is Employer Provided Just
Click on Save & Continue



If you choose to elect FSA enter the Pay Period Goal
Amount, Scroll Down and Click on Save & Continue



You have to uncheck the box before making elections in the FSA. 
Note, this process applies to all FSA election, not only the 

Medical FSA.



Please select YES to confirm unwaive the 
coverage.



You should be able to elect your FSA amount. As noted, employee who 
are selecting $500, if the error message popped up, please enter 

$500.04.



If you choose to elect FSA – Dependent Care
Reimbursement Account enter the Pay Period Goal
Amount, Scroll Down and Click on Save & Continue



If you choose to elect Commuter Benefits – Parking Account
enter the Pay Period Goal Amount, Scroll Down and Click on
Save & Continue



If you choose to elect Commuter Benefits – Transit
Account enter the Pay Period Goal Amount, Scroll Down
and Click on Save & Continue



If you choose to elect Supplemental
Life and AD&D, please use the 
“Down” Arrow to increase Coverage & 
“UP” Arrow to reduce the Coverage

After choosing the Coverage Amount, please 
Click on Calculate Premium, Scroll Down and 
Click on Save & Continue



If you choose to elect Supplemental 
Life for Spouse, please use the 
“Down” Arrow to increase Coverage & 
“UP” Arrow to reduce the Coverage

After choosing the Coverage Amount, please 
Click on Calculate Premium, Scroll Down and 

Click on Save & Continue



If you choose to elect Supplemental Life for
Child(ren), after electing, please Scroll Down
and Click on Save & Continue



If you choose to Waive LTD Buy-Up Click on “I
want to waive LTD Buy-up and Click on Save 
& Continue



If you choose to elect the Legal Plan, after electing, 
please Scroll Down and Click on Save & Continue



If you choose to elect Critical Illness, please elect the
Tier Level of your choice, after electing. Please Scroll
Down and Click on Save & Continue



If you choose to elect Group Accident Insurance, please
elect the Tier Level of your choice, after electing. Please
Scroll Down and Click on Save & Continue



Please Click Here to
Add Beneficiary

Please select the type
Here, Primary or

Contingent

Please Allocate the amount 
Here, enter percentage. 



After you complete your elections you will reach at “Election Summary” 
page. Please Click on “Confirm Elections” on the “TOP” right corner or the 
“Bottom” right corner



After you Confirm your elections you will get this “POPUP” you can choose
“OK” or “PRINT/EMAIL” to print or email the election summary



tHAnk You 😊😊😊


